How to Renew a Contractor's License
Online
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ADAMS COUNTY

This guide simplifies the process of renewing a contractor's license online through
the Adams County portal, saving time and avoiding in-person visits. It provides
step-by-step instructions to navigate the website, update necessary information, and
complete the renewal efficiently. Ideal for contractors seeking a straightforward,
digital renewal experience.

1 You will receive an email notification 30 days prior to license expiration.

Dear Contractor:
Your Contractor Registration with Adams County will expire in 30 days.

Please log into your E-Permit Center account to update your information and renew your registration. If you do not renew
your registration, it will expire and you will not be able to continue work in Adams County.

If you have questions, please contact the One Stop Customer Center, email epermi i rg or call 720-523-
6800.

Thank You,

One Stop Customer Center

* Forward



https://aca-prod.accela.com/ADAMSCO/Default.aspx

2 Navigate to the E-Permit Center
https://aca-prod.accela.com/ADAMSCO/Default.aspx

| Want Tov Searchv Register | Login

‘ Search... B
m Bullding Permits Land Use Infrastructure Permits Enforcement Contractor Licensing

Advanced Search

Please Login A
Sign In

Many online services offered by the County require login for security reasons. If you are an existing user, please enter your user name and password in the box on the right

New Users

If you are a new user you may register for a free Citizen Access account. It only takes a few simple steps and you'll have the added benefits of seeing a complete history of applications, access to invoices and USERNAME OR EMAIL:*
receipts, checking on the status of pending activities, and more. kmills1202
PASSWORD:

Reglster Now » | (otnfes

Forgot Password?
SIGN IN

Remember me on this device

Not Registered?

CREATE AN ACCOUNT

3 Enter your account information and click "Sign In"

n the right. S|gn In

USERNAME OR EMAIL:*
kmills1202

* history of applications, access to invoices and

PASSWORD:*

AL IR LR R L]

Forgot Password?

SIGN IN

Remember me on this device


https://aca-prod.accela.com/ADAMSCO/Default.aspx

4  Click "I Want To"

w’ EPermit Cente

Home I Want To~ Sea New Help ~

Apply for a Permit

Search Existing Permit Search
m Bullding Permits  Land Use Infrast View My Records ensing
s & i My A seumete My rees _
Pay Fees
Hello, Kevin Mills Schedule a Building Permit
Inspection

Register as a Contractor

You do not have any collections right now.

5  Click "View My Records"

w’ EPermit Cente

Home | Want To ~ Search New v Help + L
Apply for a Permit
Search-Existing Permit Search.
m Bullding Permits  Land Use  Infrasti View My Records bnsing

Dashboard My Records (p e Estimate My Fees
Pay Fees

Hello, Kevin Mills Schedule a Building Permit
Inspection

Register as a Contractor

‘You do not have any collections right now.



Click on the black triangle next to "Contractor Licensing" to drop down the

record(s).

¥ DUy FeEnmmns

Showing 1-2 of 2 | Download results | Add to collection | Copy Record
[ ] Date Record Number
(] 01/03/2025 BDP25-0005
|:| 10/11/2024 24TMP-011588

» Contractor Licensing

Record Type Address
Building Permit - Plan Review Required 3241 E B4TH
Residential Reroof 14831 CHAMI

7 Find your license number and select "Renew Application”

Status Action Short Notes
00000 Received test
Resume Application test
Expiration Date Status Short Notes
ofing and 07/30/2021 About to Expire Renew Application

11/16/2023 Expired



8 Click the "Business Name" field and enter the Company Name again.

1 Step 1 2 Step 2 3 Review

Step 1:Step 1=License Details

Detail Information

* Business Name:

License Information

LICENSE INFORMATION

*Contractor

| a2 v
License Type: GenerdlB

9 Click the "General Liability Policy #" field and provide updated information for the
policy number, expiration date, and insurance company.

License Information

LICENSE INFORMATION

*Contractor

g -3 L 3
License Type: Genersl B

INSURANCE INFORMATION

*General Liability d
Policy #: M
*General Liability 2 i
Expiration Date:: 04/01/2021

*Insurance Co:
Pinnacal Assurance

WIZARD



10 Click "Add" to upload new documents.

Attachment

Please submit all required documents for your license application here. Follow the submittal guidelines listed below:

- All files shall be in PDF format
- Files shall not exceed 100MB

You must click “save after you upload decuments and before proceeding with the application.

The maximum file size allowed is 100 MB.
ade;adp;bat;chm;cmd;com;cplexe; hta; htm; htmlins;isp;jar;js:jse:lib;ink;mde;mht;mhtml msc; msp;mst;php; pif scr;sct;shb; sys;vbivbe;vbs,vxd;wsc,wsf,wsh are disallov

Name Type Size Latest Update Action

Mo records found.

11 Click "Add". Documents required for renewal : Driver's License, General Liability
Insurance, Contractor License from another Jurisdiction, and/or State & Master's
licenses.

Canc




12  Select the files you wish you upload. You Click "Continue"

conirue [l id Il v

4 S

13 Click the "Description:" field and you must provide a detail of what the file is.

Name Type Size Latest Update Action

Mo records found.

File:
Site Plan.pdf
1008

* Description:

spell check
- m



14 Click "Save"

File:
Site Plan.pdf
100%

* Description:

test] A

spell check

15  Click "Continue Application

wsf,wsh are disallowed file types to upload.

Action

Actions w

Continue Application »

Contact Us
Community & Economics Development Department
4430 5. Adams County Pkwy. Brighton, CO 80601



16  Click "Continue Application" if contact information has not changed

Continue Application »

Contact Us

Community & Economics Development Department
4430 5. Adams County Pkwy. Brighton, CO 80601
720.523.6800

MTTATTY

17 Click the checkbox that reads "By checking this box, I agree to the above
certification".

AUTNOriLeu AUIinsTrdoor

I certify that | have read and understand the instructions that accompany this application and that the statements made as part of
understand and agree that | am electronically signing and filing this application.

] By checking this box, | agree to the above certification

Ardame CAannhr /j



18  Verify information is correct and click "Continue Application"

pplication are true, complete, and correct and that no material information has been omitted. By checking the box below, |

Date: 07/28/2025

Continue Application »

19  Click "Continue Application"

General Contractor License Renewal

1 Step1 2 Step2 I Review 4 Pay Fees 5 Record Issuance

Step 4:Pay Fees

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees
Fees Qty. Amount
0 $0.00
Recalculate

TOTAL FEES: $0.00
Note: This does not include additional inspection fees which may be assessed later.

Continue Application »



Your Renewal case (REN) has been created. Please allow 24-48 hours for the
review process to be completed. You will receive notification via email.

General Contractor License Renewal

1 Step1 2 Step 2 3 Review

Step 5:Record Issuance

# ™ Your application has been successfully submitted.
Please complete the payment as soon as it becomes available. Please print and retain a copy of this page for your re

Thank you for using our online sefvices.

Your renewal record number is REN25-0001.

Your application for the renewal of this license has been successfully submitted. Please pay either at our service counter or online
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