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How to Renew a Contractor's License
Online

This guide simplifies the process of renewing a contractor's license online through
the Adams County portal, saving time and avoiding in-person visits. It provides
step-by-step instructions to navigate the website, update necessary information, and
complete the renewal efficiently. Ideal for contractors seeking a straightforward,
digital renewal experience.

1 You will receive an email notification 30 days prior to license expiration.

https://aca-prod.accela.com/ADAMSCO/Default.aspx
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2 Navigate to the E-Permit Center
https://aca-prod.accela.com/ADAMSCO/Default.aspx

3 Enter your account information and click "Sign In"

https://aca-prod.accela.com/ADAMSCO/Default.aspx
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4 Click "I Want To"

5 Click "View My Records"



4

6 Click on the black triangle next to "Contractor Licensing" to drop down the
record(s).

7 Find your license number and select "Renew Application"
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8 Click the "Business Name" field and enter the Company Name again.

9 Click the "General Liability Policy #" field and provide updated information for the
policy number, expiration date, and insurance company.
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10 Click "Add" to upload new documents.

11 Click "Add". Documents required for renewal : Driver's License, General Liability
Insurance, Contractor License from another Jurisdiction, and/or State & Master's
licenses.
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12 Select the files you wish you upload. You Click "Continue"

13 Click the "Description:" field and you must provide a detail of what the file is.
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14 Click "Save"

15 Click "Continue Application"



9

16 Click "Continue Application" if contact information has not changed

17 Click the checkbox that reads "By checking this box, I agree to the above
certification".
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18 Verify information is correct and click "Continue Application"

19 Click "Continue Application"
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20 Your Renewal case (REN) has been created. Please allow 24-48 hours for the
review process to be completed. You will receive notification via email.


