How To Apply For A Contractor License
Online

N
ADAMS COUNTY
— D —

This guide offers a straightforward, step-by-step process for applying for a contractor
license online, making it accessible for anyone seeking licensure. It simplifies the
often complex application process by detailing each necessary action, account
creation to document submission. With clear instructions and essential tips, viewers
can efficiently navigate the E-Permit Center, ensuring they meet all requirements for
a successful application. Whether you're a new contractor or renewing your license,
this guide is an invaluable resource.

1 Navigate to the E-Permit Center
https://aca-prod.accela.com/ADAMSCO/Default.aspx

EPermit Center

| Want To+ Search

Register | Login

[Searcn... B ]

and Use  Infrastructure Permits  Enforcement  Contractor Licensing

2 County require login for security reasons. If you are an existing user, please enter your user name and password in the box on the right. S Ign [ n

iter for a free Citizen Access account. It only takes a few simple steps and you'll have the added benefits of seeing a complete history of applications, access to invoices and USERNAME OR EMAIL:*
pending activities, and more. kmills1202

PASSWORD:*

Forgot Password?

SIGN IN


https://aca-prod.accela.com/ADAMSCO/Default.aspx
https://aca-prod.accela.com/ADAMSCO/Default.aspx

2 Enter log in details and click "Sign In". If you do not have an account, please click
"Register" at the top.

Search v Register | Login

[ Search.. ' l

Contractor Licensing

iing user, please enter your user name and password in the box on the right. S | g n I n

sle steps and you'll have the added benefits of seeing a complete history of applications, access to invoices and USERNAME OR EMAIL:*
kmills1202
PASSWORD:*

Forgot Password?

SIGN IN

3 Click on "New" and select "Contractor License".

Help Me Choose

Search

Contractor License

Building Permit
Land Use Case

Infrastructure Permit

View Collections



4  Click "No" on the Wizard.

<e to use the wizard to help you choose a contractor license?

5 Click the "I have read and accepted the above terms." field, then click "Continue
Application".

Welcome to Adams County’s E-Permit System. Using this system you can submit applications, documents, plans, as well as updat
of your home or office, 24-hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your :

General Disclaimer
While the County attempts to keep its web information accurate and timely, the

County neither warrants nor makes representations as to the functionality or
condition of this website, its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have been
compiled from a variety of sources and are subject to change without notice from
the County as a result of updates and corrections.

- »

| have read and accepted the above terms.

Cuntlnlcatlon »



6  Click on the type of Contractor License you are applying for.

Create an Application

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below ple:
P Contractor License Registration

(_rElectrical Contractor License

i_) General Contractor License

{_rMechanical Contractor License
() Plumbing Contractor License

Continue Application »

7 Click "Continue Application".

Create an Application

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below plea
P Contractor License Registration

i Electrical Contractor License

@ General Contractor License

{3 Mechanical Contractor License
") Plumbing Contractor License

Continue Application »



8  Click the "Business Name" field and enter the Company Name.

General Contractor License

1 Step 1 2 Step 2 3 Review

-

Step 1:Step 1>License Details

Detail Information

* Business Name:

License Information

LICENSE INFORMATION

*Contractor

. ! --Belect-- -
License Type: —

IMCIIDAMCE IMCOADRMATIOK

9 LICENSE INFORMATION: Select the "License Type" for General Contractors.
Subcontractors will enter their CO State License information instead.

Company Name LLU

License Information

LICENSE INFORMATION
License Typ
License Type: -er'y

INSURANCE INFORMATION

*General Liability
Policy #::

* General Liability
Expiration Date::

MM/DD/YYYY

*Insurance Co:

WIZARD

Attachment




INSURANCE INFORMATION: Click the "General Liability Policy #" field and enter
your insurance information along with the expiration date and Insurance
Company.

10

License Information

LICENSE INFORMATION

*Contractor 7 [ G i _]
License Type: CEEER

INSURANCE INFORMATION

*General Liability

Policy #::

*General Liability B

Expiration Date::

*Insurance Co:

WIZARD

11  To upload documents, click "Add". All files must be in PDF format.

Attachment

Please submit all required documents for your license application here. Follow the submittal guidelines listed below:

- All files shall be in PDF format
- Files shall not exceed 100MB

You must click “save after you upload documents and before proceeding with the application.

The maximum file size allowed is 100 MB.
ade;adp;bat;chm;cmd;com;cpl;exe; hta;htm; htmlins;isp;jar;js;jse:lib;iInk;mde;mht;mhtml; msc; msp;mst;php; pif;scr;sct;shb; sys;vb;vbe;vbs,vxd;wsc;wsf,wsh are disallov

Name Type Size Latest Update Actiol

Mo records found.



Click "Add" to bring up the window for you to select your file(s). Documents
12 Nt N ,

required: Driver's License, General Liability Insurance, Contractor License from

another Jurisdiction, and/or State & Master's licenses.

13  Once the files are selected, click "Continue".

corirue [l s Jl sers
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Click the following dropdown and denote what type of file this is. You must also
give it a description below.

14

Name Type Size Latest Update

Mo records found.

*Type:

--Salact-- v

File:
COILPDF
100%

* Description:

spell check

15 Click "Save".

*Type:

Driver's License -

File:
DRIVERS LICENSE PDF
100%

*Description:
Kevin's Driver's License| 'Y

spell check



16  Click "Continue Application".

;pif;scr;sct;shb;sys;vb; vbe vbs,vxd;wsc;wsf,wsh are disallowed file types to upload.

Latest Update Action

07/22/2025 Actionsw
07/22/2025 Actionsw
07/22/2025 Actionsw

Continue Application »

Contact Us

Community & Economics Development Department
4430 S. Adams County Pkwy. Brighton, CO 80601
720.523.6800

ADAMS COUNTY epermitcenter@adcogov.org

17 On Step 2 under "Applicant”, click "Select from Account” and select your
information.

General Contractor License

1 Step1l 2 Step 2 3 Review

Step 2:5tep 2> License Contact Details

Applicant

To add new contacts, click the Select from Account or Add Mew butfon. To edit a contact, click the Edit link.

Authorized Administrator

To add new contacts, click the Select from Account or Add Mew butfon. To edit a contact, click the Edit link.

Avidlv mwimad Admaimicieab e



18  Click "Continue Application »"

DAMS COUNTY

Continue Application »

Contact Us

Community & Economics Development Department
4430 S. Adams County Pkwy. Brighton, CO 80601
720.523.6800

epermitcenter@adcogov.org

19 Click the checkbox that reads "By checking this box, I agree to the above

certification".

Authorized Administrator

Authorized Administrator

understand and agree that | am electronically signing and filing this application.

[J By checking this box, | agree to the above certification.

I certify that | have read and understand the instructions that accompany this application and that the statements made as part of this application are t

10



20 Click "Continue Application" on the bottom right.

‘this application are true, complete, and correct and that no material information has been omitted. By checking the box below, |

Date: 072272025

Continue Application »

Contact U

Community & Economics Development Departmer
“ AAIN QT Adarmce Mannte Dlhane Briahtan &0 QOEND

21 Click "Continue Application »"

Create an Application

General Contractor License

1 Stepl 2 Step2 3 Review 4 Pay Fees 5 Record Issuance

Step 4:Pay Fees

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the guantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees
Fees Qty. Amount
o $0.00
Recalculate

TOTAL FEES: $0.00
Note: This does not include additional inspection fees which may be assessed later.

Continue Application »

11



22 Your application is complete and your license number is shown below. Please
allow 24-48 hours for the review process to be completed. You will receive
notification via email.

General Contractor License

1 Step1 2 Step 2 3 Review

Step 5:Record Issuance

% Your application has been successfully submitted.
Please print your record and retain a copy for your records.

Thank you for using our online services!

Your Record Number is GEN25-0428.

You will need this number to check the status of your application.

Alicensed professional is now authorized to proceed with work at the designated location.

Your record type requires a follow-up inspection once work is completed. You may schedule the inspection now or return to schedule the inspection up
updates.
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